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This document instructs how to add Non-Graded Classes in DASL so that those classes are available for staff to use in 

ProgressBook.   

Step 1: Add an Additional Period to the Master Calendar so that all courses can be scheduled into this period.   

Navigation: Home  » Management  » School Administration  » Scheduling Administration  » Initialization  » Master Calendar Periods 

This step only needs to be done once during the initial setup.  

 

In the example below the school currently has 10 periods, so a period 11 will need to be added. 

 Click on Add Period 
 
 

 

 

 

 

 

 

 

 

 Enter the Code and the Name and click Save. 
 

 

 

 

 

 

 

https://secure.laca.org/DaslLive/Default.aspx
https://secure.laca.org/DaslLive/Management/Default.aspx
https://secure.laca.org/DaslLive/SIS/Maintenance/Default.aspx
https://secure.laca.org/DaslLive/SIS/Maintenance/Scheduling/Default.aspx
https://secure.laca.org/DaslLive/SIS/Maintenance/Scheduling/InitializationMenu.aspx
https://secure.laca.org/DaslLive/SIS/Maintenance/Scheduling/MasterCalendarPeriods.aspx
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 Make sure that the periods are in order.  If adjustments need made use the arrow keys to move lines up or 
down. 

 

 

 

 

 

 

 

 

 

 

 

 

Step 2: Create the Course 

Navigation: Home  » Management  » School Administration  » Scheduling Administration  » Course Maintenance  » Courses 

 Press the Add Course Tab. 
 

 

 

 

 

 

There are 5 tabs in creating a course; only 4 need to be used (General, Marks, Miscellaneous, and EMIS). 

 

 

http://secure.laca.org/DASLDemo/Default.aspx
http://secure.laca.org/DASLDemo/Management/Default.aspx
http://secure.laca.org/DASLDemo/SIS/Maintenance/Default.aspx
http://secure.laca.org/DASLDemo/SIS/Maintenance/Scheduling/Default.aspx
http://secure.laca.org/DASLDemo/SIS/Maintenance/Scheduling/CourseMenu.aspx
http://secure.laca.org/DASLDemo/SIS/Scheduling/Courses.aspx
http://www.google.com/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&docid=RD68CHBZPGO1DM&tbnid=7hpiq0uGK9ft4M:&ved=0CAUQjRw&url=http://androidapplications.com/apps/lists/best-note-taking-apps-for-android&ei=figzUrjQFo6IqQGV7oGoCg&bvm=bv.52164340,d.b2I&psig=AFQjCNGVJjiWsEEpsXWztnd-cJVrI-H6cA&ust=1379170745296319
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 General Tab:  

 
o Enter the Code, Abbreviation, Name, and Short Name.  Name the course something that will make sense 

to everyone. 
o Enter a 0 in the Hours of Instruction field, because Non-Graded Courses do not require hours.   
o Check Roll Course to Next Year if you want this course to be rolled into the new year each school year, 

make sure Is Active is checked.   
o The rest of the check boxes should NOT be checked.  

 

 

 

 

 

 

 

 

 

 

 Marks Tab:  
 

o Make sure all check boxes are NOT checked.   
o Enter a 0 in the Credit Units field. 
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 Miscellaneous Tab:  
 

o The Course Type should be Blank-blank-legacy.   
o Select all grade levels from the Grade Levels Available.   

 
 

 

 

 

 

 

 

 

 

 

 

 EMIS Tab: Uncheck the Report to EMIS checkbox. 
o Click Save to save the course. 
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Step 3: Create Course Sections. 

Navigation: Home  » Management  » School Administration  » Scheduling Administration  » Course Maintenance  » Course Sections 

   Enter the Course Name in the Course field and press Add Course Section. 
 

 

 

 

 

 

 

There are 4 tabs in creating a course section; only 2 need to be used (General and Meeting times). 

 General:  

 
o The Course should automatically be filled in. 
o Enter 1 as the Section Number (continue to increase the section numbers as you build additional 

sections that are needed).   
o Choose Year as the Course Term.   
o Is Active and Roll Section to Next Year should be checked. 
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 Meeting Times:  
 

o Select Basic.   
o Select the staff member from the Teacher drop down. 
o Select a Location from the drop down.  The location that is chosen does not matter, but one is required. 
o Choose the period that was added to the Master Calendar Periods in Step 3. 
o Click Save Course Section.  

 

 

 

 

 

 

 

 

 

Step 4: Assign the Course to Students. 

Navigation:  Home  » SIS  » Scheduling  » Bulk Assign 

 Select your desired Search Mode.   
 

o Choosing Search for Students will allow you to search for the students by name, grade, etc. 
o Choosing Enter student IDs will allow you to enter the student ID’s for each student separated by 

commas. 

 
 Once you have entered your search criteria click on Add to List.  The listing of students will display.  If you need 

to remove any students from the list you can click on the X beside the student you want to remove.  Once you 
have your list finalized click on the Next button. 

 

 

 

 

http://secure.laca.org/DASLDemo/Default.aspx
http://secure.laca.org/DASLDemo/SIS/Default.aspx
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 Enter the Course into the first box and the Section in the second box and click Add Section.   
 

 Click Next. 
 

 

 

 

 

 

 

 Enter the Assignment Date as the first day of school and press Assign.   
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      You will receive the following confirmation that the assignment was successfully saved. 

 

 

 


